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	Effective date: 
	23/12/2025
	Rev No. 1

	Subject:
	IT Asset Request Form



	User Name
	${qqq}
	Employee ID
	SCO100234

	Position
	${www}
	Department
	Information Technology




	Issued Assets (Auto-filled)

	IT-00002 | Desktop | Dell OptiPlex 3060 | S/N: 9Q546P2






	Approvals

	Position
	Name
	Signature
	Date

	
Employee Manager
	[SCO100116] Saif Khalaf Obaid Al Badwawi
	
	23/12/2025

	GM approval if required
	
	
	

	IT Manager approval if required
	[SCO100116] Saif Khalaf Obaid Al Badwawi
	
	23/12/2025
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